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BRIEF DESCRIPTION OF THE ROLE: 

DUTIES AND RESPONSIBILITIES: 

- The Web Page Des*gn Comm*ttee and *ts members are establ*shed by the Dean and carry out the*r act*v*t*es 
after approval from the Board of D*rectors. 

- The comm*ttee plans the web page that conta*ns *nformat*on about all act*v*t*es, events, promot*ons, etc., 
conducted w*th*n the Faculty. 

- The comm*ttee determ*nes the top*cs and content to be *ncluded on the web page. 

- The comm*ttee *s respons*ble for track*ng and coord*nat*ng the transfer of the determ*ned top*cs and 
content to the web platform. 

- The comm*ttee ensures that web content, wh*ch needs to be updated over t*me, *s regularly updated and 
mon*tored. 

- The comm*ttee ensures that the web pages funct*on smoothly and rema*n act*ve. 

- Comm*ttee members cont*nue the*r dut*es unt*l a new appo*ntment *s made. 

- In the event of a comm*ttee member’s departure for any reason, the Dean’s off*ce w*ll appo*nt a new 
member. 

- Comm*ttee members are requ*red to attend meet*ngs unless they have an off*c*al excuse. 

- The Dean’s off*ce w*ll evaluate the status of members who do not attend meet*ngs w*thout prov*d*ng 
documented excuses. 
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