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Un6t:  Dean's Off*ce of the Faculty of Veter*nary Med*c*ne 

Pos6t6on T6tle: Qual6ty Assurance System Comm6ss6on 

Superv6sor: Dean 

Assoc6ated Un6t: Dean's Off*ce of the Faculty of Veter*nary Med*c*ne 

BRIEF DESCRIPTION OF THE ROLE: 

Develops and mon*tors qual*ty *mprovement act*v*t*es, organ*zes and coord*nates all types of tra*n*ng and 
arrangements, and follows up on the*r organ*zat*on. 

DUTIES AND RESPONSIBILITIES: 

- The Qual*ty Assurance System Comm*ttee and *ts members are appo*nted by the Dean and carry out the*r 
act*v*t*es upon approval by the Faculty Adm*n*strat*ve Board. 

- It ensures the creat*on and organ*zat*on of qual*ty records related to the Qual*ty Management System. 

- It arranges correspondence related to the Qual*ty Management System and ensures that *t *s properly f*led. 

- It organ*zes tra*n*ng meet*ngs related to the Qual*ty Management System and ensures that relevant part*es 
are *nformed. 

- It ensures the dupl*cat*on, d*str*but*on, and preservat*on of documents related to tra*n*ng and 
documentat*on. 

- It follows up on rev*s*ons and documentat*on processes of the documents related to the Qual*ty 
Management System. 

- It ensures the red*str*but*on of documents rece*ved by the Qual*ty Management Un*t to the relevant 
departments. 

- It f*les stat*st*cal forms rece*ved from the un*ts. 

- It reports any *ssues related to the Qual*ty Management Un*t to *ts super*ors. 

- It *dent*f*es the un*t's needs and ensures the*r prov*s*on. 

- It ensures the order and organ*zat*on of the Qual*ty Management Un*t. 

- It adheres to the rules def*ned by laws, regulat*ons, and gu*del*nes. 

PREPARED BY:  
QUALİTY UNİT  

CHECKED BY: 
VICE DEAN  
Prof.Dr. Murat KANBUR 

APPROVED BY:  
DEAN  
Prof.Dr. Abdullah İNCİ  
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- It holds regular meet*ngs (at least four t*mes a year) and rev*ews act*v*t*es related to qual*ty. 

- Comm*ttee members cont*nue the*r dut*es unt*l a new appo*ntment *s made. 

- In the event that a member leaves the comm*ttee for any reason, a new member *s appo*nted by the Dean's 
Off*ce. 

- Comm*ttee members are requ*red to attend meet*ngs unless they have an off*c*ally recogn*zed excuse. 

- The s*tuat*on of members who fa*l to attend meet*ngs w*thout prov*d*ng documented just*f*cat*on *s 
subject to evaluat*on by the Dean's Off*ce. 
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