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Un6t:  Dean's Off*ce of the Faculty of Veter*nary Med*c*ne 

Pos6t6on T6tle: Purchase Comm6ss6on 

Superv6sor: Dean 

Assoc6ated Un6t: Dean's Off*ce of the Faculty of Veter*nary Med*c*ne 

BRIEF DESCRIPTION OF THE ROLE: 

W*th*n the framework of regulat*ons, to *dent*fy and procure the mater*als requ*red by the Faculty based on *ts 
needs, and to carry out the necessary procedures and processes for purchas*ng. 

DUTIES AND RESPONSIBILITIES: 

- The Procurement Comm*ttee and *ts members are appo*nted by the Dean and carry out the*r act*v*t*es upon 
approval by the Faculty Adm*n*strat*ve Board. 

- To *dent*fy and procure the mater*als requ*red by the Faculty based on *ts needs, and to carry out the 
necessary procedures for purchas*ng. 

- To fulf*ll the requ*rements for var*ous mater*als and labor, such as f*xed assets, ma*ntenance, repa*r, and 
consumables, w*th*n the Faculty. 

- To conduct market research for the mater*als to be purchased. 

- To procure the best mater*als or labor at the most compet*t*ve pr*ce. 

- To prepare the documentat*on related to purchas*ng procedures. 

- To ass*st *n budget plann*ng related to procurement. 

- To report the dec*s*ons made by the Procurement Comm*ttee to the Dean’s Off*ce. 

- The Procurement Comm*ttee *s accountable to the Dean. 

- Comm*ttee members cont*nue *n the*r roles unt*l a new appo*ntment *s made. 

PREPARED BY:  
QUALİTY UNİT  

CHECKED BY: 
VICE DEAN  
Prof.Dr. Murat KANBUR 

APPROVED BY:  
DEAN  
Prof.Dr. Abdullah İNCİ  
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- In the event that a comm*ttee member leaves for any reason, a new member w*ll be appo*nted by the 
Dean’s Off*ce. 

- Comm*ttee members are requ*red to attend meet*ngs unless they present an off*c*ally recogn*zed excuse. 

- The s*tuat*on of members who fa*l to attend meet*ngs w*thout prov*d*ng documented just*f*cat*on w*ll be 
evaluated by the Dean’s Off*ce. 
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