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Un6t:  Dean's Off*ce of the Faculty of Veter*nary Med*c*ne 

Pos6t6on T6tle: Course Schedule Preparat6on Comm6ss6on 

Superv6sor: Dean 

Assoc6ated Un6t: Dean's Off*ce of the Faculty of Veter*nary Med*c*ne 

BRIEF DESCRIPTION OF THE ROLE: 

Makes the program arrangements for the courses to be taught w*th*n the faculty. 

DUTIES AND RESPONSIBILITIES: 

- The Course Schedule Preparat*on Comm*ttee and *ts members are establ*shed by the dean and carry out 
the*r act*v*t*es after the approval of the Board of D*rectors. 

- The comm*ttee determ*nes *n wh*ch term the courses l*sted *n the curr*culum should be taught. 

- At the beg*nn*ng of the semester, the comm*ttee prepares the weekly class schedules. 

- For courses w*th f*xed terms, the comm*ttee ass*gns the spec*f*c days and t*mes for the courses based on 
the teach*ng staff's ava*lab*l*ty. 

- If necessary dur*ng the semester, the comm*ttee makes changes to the class days and t*mes and ensures 
that students and teach*ng staff are *nformed about these changes. 

- Comm*ttee members cont*nue the*r dut*es unt*l a new appo*ntment *s made. 

- In the case of a comm*ttee member's departure for any reason, a new member *s appo*nted by the dean's 
off*ce. 

- Comm*ttee members are requ*red to attend meet*ngs unless they have an off*c*al excuse. 

- The dean's off*ce w*ll evaluate the s*tuat*on of members who do not attend meet*ngs w*thout prov*d*ng 
documentat*on for the*r absence. 
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